PART-TIME EXECUTIVE DIRECTOR OPPORTUNITY
SALEM NUTRITION CENTER
The Salem United Church of Christ is seeking a Part-time Director to lead the Salem Nutrition Center (SNC), a small non-profit located within the inner loop of the City of Rochester. Founded in 1984, the Salem Nutrition Center is a faith-based ministry serving approximately 900 meals each month, along with distributing clothing and personal hygiene items to individuals in need. SNC is a volunteer-driven program supported by area churches and community organizations.Position Overview
The Director oversees the day-to-day operations of the kitchen and dining room, ensuring smooth operations, nutritious meals, a safe environment, and a welcoming experience for guests and volunteers.Key Responsibilities
· Lead and support volunteers and part-time paid staff
· Oversee food preparation, service, and cleanup
· Ensure compliance with health and safety standards
· Coordinate opening/closing procedures and certified food safety coverage
· Work with the Board on budgeting and attend Board meetings
Service meal days are on Mondays and Tuesdays. 
On service meal days the Director is expected to be present from approximately 8:15 a.m. to 1:15 p.m.                                                                                                       
Total Average weekly time commitment: 20-22 Hours                                                                                       Compensation: $22/hour
Qualifications
· Strong leadership and communication skills
· Ability to work in a fast-paced, volunteer-based environment
· Compassion for those experiencing poverty
· Nonprofit or food service experience helpful
· Strong delegation and organizational skills

To Apply or for any inquiries:
Please send a brief statement of interest and your resume to:
Susan LeBeau
Susanlebeau@hotmail.com
Salem Nutrition Center is committed to inclusive hiring and diversity in its mission and service.
